
POLICE DEPARTMENT 

Job Announcement #22-20 

August 17, 2022  

Closing date: Indefinite* 

Please refer to Job Announcement # when applying. 

    * An announcement with an indefinite closing date may be closed at any time without notice.  

This announcement will, at a minimum, remain open through August 25, 2022. 

JAILER/DISPATCHER     Code: 532 

JOB DEFINITION 

Work involves routine communications in support of the Police Department in protection of lives and property and serving as Jailer.  

Incumbent works under general supervision of the Sergeant. 

ESSENTIAL FUNCTIONS 

 Handle all calls, emergency and routine for police, fire, and rescue.

 Maintain radio logs.

 Accurately enter and maintain all warrants.

 Keep accurate NCIC records.

 Monitor other agencies; work with 911 on emergencies

 Monitor activity in jail cells via closed circuit TV.

 Prepare and maintain prisoner records and jail log book; process admissions and discharges.

 Monitor jail; provide linens and laundry; transport inmates, meals, and general bed/bath items.

 Disseminate phone messages to officers.

 Perform routine tasks as assigned.

 Perform all job related duties and tasks as assigned by the Sergeant or other appropriate supervisor.

KNOWLEDGE, SKILLS, AND ABILITIES 

 Considerable knowledge of the geography of the City and its police jurisdiction to include the location of streets, important buildings,

and other landmarks.

 Working knowledge of the rules and regulations of the Police Department.

 Working knowledge of modern police methods and procedures with applications to the policies of Arab’s Police Department.

 Ability to understand and carry out both oral and written instructions.

 Ability to write and give oral instructions.

 Ability to deal firmly and tactfully with other employees and the public.

 Ability to analyze situations and to adopt quick, effective, and reasonable courses of action with due regard to surrounding hazards

and circumstances.

QUALIFICATIONS 

Be a graduate from an accredited high school, or hold a certificate of high school equivalency (GED).  Obtain and maintain current 

certifications in: NCIC/ACJIS; APCO Basic 911 (Association of Public Safety Communications Officials); APCO Emergency Medical Dispatch. 

Possess a valid Alabama driver’s license and a driving record suitable for insurability.  Willing to work non-standard hours and overtime as 

required.  Willing to travel overnight to attend continuing education courses and workshops as required.  Be physically able to perform 

the essential functions of the position and hold CPR certification. 

Applications are available at Arab City Hall, Arab Police Department, 

  Or on the City of Arab website. 

https://www.arabcity.org/city-job-openings/ 

The City of Arab is an Equal Opportunity Employer. 

https://www.arabcity.org/city-job-openings/

